PERSONAL & CONFIDENTIAL        





                       REFERENCE CODE: _________     
[image: image1.png]


Position Applied for: ______________


APPLICATION FORM

 MANTEC CONSULTANTS PVT. LTD.
(Management & Technical Services)

Regd Office: 805 Vishal Bhawan, 95 Nehru Place, New Delhi-110019 Tel: 26429293 /4 /5

Email: hrd@mantecconsultants.com , website: www.mantecconsultants.com
1. NAME (Surname First):





2.    
PRESENT ADDRESS:

Tel. Nos.
: Res:


   Off:


 Mobile No.: 


  
Email:
3.    PERMANENT ADDRESS:

Tel. Nos.
: Res:

4.    DATE OF BIRTH
: Date ____ Month ___ Year______          5.   AGE: Years ___   Months ____
6. 
PLACE OF BIRTH
:  ________________________        
  7.   SEX:    M / F

8.  
MARITAL STATUS
:  Single/Married/Divorced/Widowed     
  9.   DATE OF MARRIAGE: ________________

10. 
NUMBER OF DEPENDENTS: _____________

 11.  AGE OF CHILDREN: _________________

12.
NATIONALITY: ______________ 13.    STATE OF DOMICILE: _____________ 14.   RELIGION: ____________
15.
HEIGHT:  __________ Cms.
       16.  WEIGHT: _________ Kgs.           
       17.  SMOKER:   Yes    /    No

18. 
VEHICLE OWNED:
   Car   /   Motor Cycle 

19. 
OVERSEAS TRAVEL :


(a)
Do you hold  a valid passport ? If so please give details :-

 No.__________   Date of issue___________  Date of expiry____________   Issuing Authority _______________

(b)
Details of Overseas Travel :



Countries Visited


When
       

Purpose ?
ii)

iii)

20.
Health :

a)
Rating (Excellent / Good / Satisfactory / Poor) ________________________________

b)
Any specific health problems during the last 5 years ? __________________________________


______________________________________________________________________________

21.
  FAMILY PARTICULARS

Father/Guardian/Husband


Name

:


Age

:

  Years                   
Relationship
:

Occupation
:


Address
:







Tel. Nos. 
:
Mob: _________________    Res. _____________ Off :______________


Email

:

22.   EMPLOYMENT STATUS: 
Employed / Unemployed    
	23.    EXTRA VOCATIONAL INTERESTS:
	24.     INSTRUCTIONS


	(i) Sports :

(ii) Hobbies :

(iii)  Miscellaneous :
	(i)
Fill this form as completely as possible.
(ii)
Items 38 and 39 are important. Do fill them. They will help us understand you better.  

(iii) Do not give references of relations.




25. 
TOTAL WORK EXPERIENCE: Years _______ Months _______  
    26.    JOINING TIME:  ____ (Weeks)
27.
LOCATION PREFERENCES: (i) _____________ (ii)  ____________   (iii)____________    (iv) ___________ 
28. 
ACADEMIC QUALIFICATIONS:
	School / College / University
	Degree / Diploma           
	Year of passing
	% of Marks
	Subjects

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


29. 
Specialized training, if any: ________________________________________________________
30.
Prizes / Award Won      : 
31.
Have you applied to us before for a similar post?


32. 
EMPLOYMENT PARTICULARS: (Commencing with your first appointment)

	Year & month

From            To

    
	Name & Address

of   Employer
	Nature of employer’s business, annual sales and No. of  employees
	Designation and  brief  job description
	Monthly salary & allowances
	Reasons  for   Leaving

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


33.  PRESENT APPOINTMENT (Please specify in as much detail as possible)
      
Name & Address of Employer: __________________________________________________________________
    
Name of Employer’s Business:________________________________________________________________
      
Approx. no. of Employees
:   ____________

 Approx. Annual Turnover: ___________________
      
Date Appointed to Present Position:_________________
 Position Held     : __________________________
	RUPEES  PER MONTH

	Salary & Benefit


	Basic salary


	D.A
	H.R.A
	Conveyance
	Other (Specify)


	TOTAL

	Salary on joining 
Present employer


	
	
	
	
	
	

	Current salary

	
	
	
	
	
	

	Salary grade, if any


	Present benefits: 


34. 
Reasons for change: _________________________________________________________________
35.
List your personal Strengths & Weaknesses
(a) Strengths
:

(b)   Weaknesses
:
36. 
JOB RESPONSIBILITY: (Please describe your present job responsibilities and with the help of an outline organizational chart show to whom you are responsible and who are responsible to you)
(a) Reporting to (Name & Designation): 
(b) Persons  reporting to you:
37.
Your Own Rating of the Effectiveness of Your Performance :

38.   Are / were you associated with any professional Institution / Club?    If yes, give details:


	Name & Address of the Institution / Club
	Designation
	Period
	Membership number, if any.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


39.  
PROFESSIONAL ABILITIES AND GOALS: (Describe in detail two of your achievements, which you rate high in your professional / academic life).

(a)


(b)

40.
Describe briefly your short-term and long-term professional goals:

(a) Short Term : 

(b) Long Term:

41.
Indicate your fluency in languages: English _______   Hindi _______  Regional ______ Foreign   _______

42.   Additional Information, if any:

43.  
What salary, allowances and benefits do you expect? 

44.
 REFERENCES:
(a)
Name     :



Designation & Name of Co.:


Address :


Tel.  Nos. :       Off.

 


 Resi:



Mobile No:                                            

 Email ID:

How long has he known you?:  _____Years        Relationship:
(b)
Name     :



Designation & Name of Co.:


Address:


Tel.  Nos. :       Off.

 

               Resi:



Mobile No:                                                            Email ID:


How long has he known you?:  _____Years        Relationship :

(c)
Name     :



Designation & Name of Co.:


Address:


Tel.  Nos. :       Off.

 

                Resi:



Mobile No:                                                             Email ID :


How long has he known you?:  _____Years         Relationship :

Can we refer to them?
:  Now _______________ After Selection ______________
​​​___________________________________________________________________________​​​​​​​​​​​​​​​​​​​​​__________
I hereby certify that the information provided by me is true to the best of my knowledge. Any changes in the particulars provided above will be intimated to you immediately.

Date: 


Place:









  
                                  Applicant’s Signature
	


	FOR OFFICE USE ONLY

Recommendation regarding  shortlist / selection

Recommendation regarding categorization for future references.












Affix a Passport Size Photograph








